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Sample Email from Speaker to Prospective Attendee

Subject: 	
<COMPANY NAME>’s <SPEAKER FIRST AND LAST NAME> Speaking at COLLABORATE 19 – IOUG Forum in San Antonio

Body: 
COLLABORATE 19: Technology and Applications Forum for the Oracle Community
April 7–11, 2019
Henry B. González Convention Center
San Antonio, Texas, USA


Dear <NAME>,

I want to let you know about COLLABORATE 19 – IOUG Forum taking place April 7–11, 2019 in a brand new location of San Antonio. With more than 1,000 expert-led, hands-on sessions, opportunities to grow your personal and professional networks and the chance to connect with tops names in the Oracle community, you will leave San Antonio with fresh knowledge and alternative solutions that you can put into practice immediately in your workplace. 

I will be presenting <SESSION TITLE> at COLLABORATE. For a full description of my session and others offered at COLLABORATE 19, view the full agenda online. 
[bookmark: _GoBack]
Early bird savings are available only through February 14, 2019. Talk to your employer now so you can take advantage of this incredible opportunity to connect with a like-minded user community and discover real-world solutions to bring back to your business. 

Bringing four or more members from your organization? Be sure to claim the group discount for even greater savings. For registration information and the latest updates on COLLABORATE 19, visit collaborate.ioug.org. 

Let me know if this is something you or your team would be interested in attending. Learn more about the vast opportunities at COLLABORATE 19, and register today. 

I’ll see you in Texas!

Sincerely, 
<NAME>
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